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home affairs 
Department 
HomeAll'alra 
REJ>UBUC OF SOUTH AFRICA 

DEPARTIIENT OF HOME AFFAIRS: 

PASSPORT CONTROL INSTRUCTION NO 2 Of 2015 

HEADOfFl;E 
PROVINCIAL OFFICES 
DOMESTIC OFFICES 
FOREIGN OFFICES 

SUBJECT: ISSUANCE OF UNASRl>GED CERTIFICATES TQ HOLDERS OF CHLO 
PASSPOln'S 

As a lolbw'!-'P kl P~ Cor.lrol lnsbudloo No 1 ol 2015 cf:wlateo on 5 201~. read wr.h 
lmmigrd>l, Ditec4rle No 9 ol 2015 clrculalDd on 2! May 2015, the *>lloVling prooe.~ Is prescribed llr 1M 
tn.,;ig r1' ur.alllilged bi'tll celtifalet In respect or ell~ wm will be 1,ndenaldrg forevi, nwllfng: 

Appllc111on for Unabridged Bilttt c.rtltlcatt (UBC) ft>r p,upo,t pt1rpo .. , ; 
Receipt$ "' ~of~ .tl)llllcllllons for below 18 )'tars d age W'lere an 11\11~ 
C81l11Cate/s II raqulml should be scanned 11\1 ol'ICes 1111d drecm:t ID ll!!IOQ,AtllOduro?Od!ia.gov.n 1110 
ummllbo mro, ,...,_ .....,,,._ 0ff'ices arc n,q, '"*" w eriue 1h11 11,e m '1lfflber d 111e c:let/s 1r11 
Clearfy MdOr>ed en l!ie rcc,cfpt$ • this JD number w\l Ile !J'll!II to Fi!St tnck Ille UBC lllll)laltiu,~s. 

Pending UBC a?f!ilc~ at hod off'rce 
For purposes of mopping up all UBC B!)lllicJbOnS, Provinces are to folwalll tistl of 'long 
o.•standi- UBC a " • l"\2SSr'll"Vt 1:111 .-.--... to lhe fl "' l A-M'tiit 

Provinces Pnwlnca 
_ ... _ 

• Goutcng • l(wa-luuNalal . Easiem cape 
• Nonh We,;t • NOMem cape • Free State . Um- . !'l!l!J~"'""""' • Western o:in..-

nes.thokltb<:1,1:, .. ,., 

These nsts wiU guide I/le Olrect0<am: 81'/ths, Marriages &. Oeatlls rn terms ot priority Ol9!S that must be 
final'z<d irgen\ly. It iS recommender! tl>at the Ptov\"6al c.oordllliltOI$ or designatl,d Olf'J(ial; send Ollf 
CXH1SOlldatl!d 11st QffCE Weekly (Dy d0\5e of business •ve,y Frlclay), u, the abqlie offld.aJ<. 

Prescribed tanpla~ fof iette, as al~rAOtive to u•c ,iertfficate 
A'.tadle<I hereto, please tioo a salt and hard o:,py of Ille ll)l)tOved template that should be used l'or 
lss1Jance of a lotter to connrm parent»I details. A let.t,,, may be Issued ""'!er the fOl'owlng 
ciro:Jmstances: 
1. A child mll$t travel for and lnscfflQalt i.ne Is avai~ {!) amy tor a U6C. 

<lll<:[O"OCJOS In l!is instmce, a'I) llml-.ed to dn:umstaflOeS where elther the cllild tra~er c, 
almmo~ tJ>e a«x>mpa,,yihg adult has a life lhreataf ng condition and ~l!iog is rela.ted b> 
modlcal tteatrr>ent. Proo!' a( th<? life tll.-ning- cirt1JlnSlllnces must be proYldc!d in tbe !Qlffl Of 
modlcal cf<xumentatlon. 
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3. llv r;; t ,,,, 6.r•n 1JR;,llnd9ed bor1h a,,ffoa.-ms ladged 1'JPIF4IDIOCC!a Cf> .. t Pl1CII IO 
tte dlliPrtn ala 111111 wl:l*1 !NJ~ 

• 1111! ,_ orb IJIC team Im a1'ec:ed Fl,O CIII IN c:en,r~-Termal (M) "9ft"I 91.lt 
l.10 reccrd CIIO ti@ ld<eO d 0. llirtlt regllll5' (OHA•24). 

• ,- Ol!ICIS ver1lled 1hr;,ugft 111D u,e d flll lllill fl70 hK lnclecd been cfl'aca,j """ U1e din 
h.ts llb'nt:ltd - ow. and DH,t.-2$11 l'llrms. 

4 11 r.o nrw ~ -24 1,;i D*·2M IDmls-. ,._ln!O, ollldala 1hou1c1: 

• prcanpa tt-, ll((X)OIIC)O, ,,ing l)IIIW1ls Ir, a.,4*1E • ,-l)IIA•M llnd DHA 28111:m. 

• 119el'Ordlellm.llpwldcsdcnUletetormstcr~~t.Pllbafore 11eUQ-1tb8ued 

• ~nl tne newry 00IYilllllkd C:W..24 ~..., 11• DH11r2&8 to lltlld a111ce, (O. -iy fflt 
raaird pu-poll!S) 

s If t.'1e ,c)l)lk;MU l'e...e 1)1\NKbl prvaf Ill 11'11 $111jna:JCl'I Cf Ille HNd d 011b • dcie9all!d 
11\1 Ille Dit.:11:W~ !hit~ It ~arclQIWIOtbc iM!lde(I lf"41$w,t,est Wermef lht 
ct.Id o- +· .-.,./IQ pt"el'it (lhs ~ti<:dllll!S wi01llb1S thll co.Ad hi>e lleei1 +,aiiJ«I Wl!II 
'"IWMfU). 

Dnlt9::tf¥.,,,. 1ppr-aval of the .. tten • ,..cement of ,m I U,a r 11/lrU, c«lfflcalM 
l.eU'ers nut be l&'.ldollgl!ld d Qffloe (or tclll"G Held ot Offlor -e 1?Pbl.,le). "'Cid or &11 
--!llould be ,«a,,ed by Ille l!JIMj'jt HNd "' - • pstad nat IN,) Ifie 
'N/4,fy Cf tile~ l'oOlclCn ,»SWt. Sudl proof~ tll! req;.nd for _..utic», bl' l'ats d FIIIJY 

Addftlonll raqulrelNntatGr-a--ot~ 
M 1$$W1 #lcMcJ a:r1tan 11>e lalluwi~ WOl'IUID'I d :tie tttsl d Oft'q l<ho lllll)lc>w,:,d 
(l)NI ~mes, ()) Su<-, (3) Nwnm-, (4) Rani\, (S)ol!'oclll / PlfViltt 011111.ur IM1ICI.I, (6) l · 
,r1111 lddrcss. NOTE; UrHigoad llcters l<t not vMd 

~ofdrculan 
Jn rt 1$ ffl(II~ lh.)l ,tll offllzs ftlUIO a>-Cldllllla t1lie 41,,tnbu1k,n d Illa fcllQw,ng 
cm.ll!Sto at Cflla!S ma Patts dEmv ""°"''°"' p1S4dM, 
• p~ CQlitnll lnlll'ldllln I d 2015 
• 11 .... .,,. .... , ... 9 d 201 $ 
• l'Ull)O,tCMIJ'QI I~ 2 cl ZOlS 

Your O>OPttldo<,ln tlul'l!Qlld w, be {INMIV ~ea,,-.,,,.. 
1':ld,-,-. 

SUBJECT~ ISSUANCE Of UNABIIIDGEO CERTIFICATES TO HOUIERS Of CHLO PASSPORTS z 
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AnnexureA 

E,qiiries: [laueroftellefi Tat { .. ) ...... Cel: ......... ; Emel: [lssuerl Ot.rrll: [ApplcaliooRaf Noon payment receiptl 

To: [Requester of letter] 

Dear Sr/Madam 

EQUIVALENT DOCUMENT IN LIEU OF UNABRIDGED BIRllf CERTIFICATE: 
[NAMES OF CHILD: ............................................ ; IDENTITY NUMBER: .............................. ] 

1. Your application dated [111sert date] refers 

2. Application was first lodged on finsert datej reference no [insert request no reflectilg on F1 20j. 

3. This serves to a:mfirm that the paren1(s) or legal guardiao(s), (name of parent(s) or legal 

gardian(s) and identity number(s)], of /name and identity of child). has/have applied for en 
unabridged birth certificate on the above·mentioned date and reference number at [name of 

4. In view of the above, you are requesled to present tNs letter ti an Jmmlgraoon officer at lhe port 

of entry upon entering IWKl departing Iha Republic of South Africa tho 11bove·named child. 

6. This letter is valid for [illSijrt period of 1he dtr.ltion of 1he 1r p be!~ undertaken). 

6. Should you have any enquiries, please contact the responsible official at the abov&-mentioned 
contact m.11-.iers. 

Kind regards 

[Name of Head of Office) 
p.p. DIRECTOR-GENERAL 
DATE: 

For Official UH Only: 

I Pnstrt name of head of office), Persal number: Vnsert persal numbar] conllnn that I have 
personally verified the partlculars of the abov•mentlonad child 111d parent(•) or l19al 
guardian(•) 19alnst the NPR and contac:1lad Head Office as to the statue of the application and 
accuracy of the details. 


